
 
COUNTY CLERK’S OFFICE 

 
ACTIVITIES 

The roots of the Wisconsin Office of County Clerk go back to 14th Century England.  The 
office was called clerk of peace and dealt with county-level courts that acted legislatively 
as well as judicially.  These earliest clerks collected fees for the specific duties they 
performed.  The office gradually developed in England into an office, which we would 
recognize as fairly similar to our own.  
 
When Wisconsin was first a territory, the County Clerk was appointed by the County 
Board.  Several different arrangements were used from 1836 until 1849 by which time 
Wisconsin had become a state.  Election of the clerk of the county board of supervisors by 
the electors of the county began in 1849.  An act of 1845 declared that the clerk of the 
county board of supervisors was also county clerk.  The official designation of the office 
was changed to “County Clerk” in 1878. 
 
The clerk holds one of the most complicated posts in Wisconsin local government.  The 
clerk is the official record keeper for many basic county activities and meetings, county 
financial administration, election administration and is the local outlet for several state 
functions such as fish and game licenses and marriage licenses. 
 
The election of the clerk is designed to maintain the responsiveness of the clerk to local 
interests.  The general scheme of Wisconsin local government was that counties were 
really state-administered outposts.  That idea is still important and helps to explain why the 
state legislature feels free to use counties as it wishes.  Election of county officials avoids 
rigidity that might take effect if the functions were carried out by appointees of state 
agencies.  In many counties, energetic, responsible clerks have often become the focal 
point for effective administration of the county.  With an increasing number of counties 
having executives and administrators – and all counties having appointed an administrative 
coordinator – the setting in which many County Clerks work is quite different than it was 
10 or 15 years ago.  Nevertheless, the opportunity for interesting and important public 
service remains for those who are elected to be County Clerk. 
 
The self-image of the modern County Clerk is that of a member of the management team 
of the county and representative of the state in several important functions.  Modern clerks 
have learned to use computers effectively and understand that one of their major functions 
is as manger of a complex information system for the public, other county officials and the 
state government.  
 

GOALS AND OBJECTIVES 
• Continue to have auctions of tax-deeded properties and return them to the tax rolls. 
• Continue to provide quality services to the public. 
• Continue to conduct all federal, state, and countywide elections in an efficient manner. 
• Update cash receipting system. 
 

 



 

COUNTY CLERK
  
DIVISION  CLASS

POSITION TITLE TYPE 2001 2002 2003 2004 2005

COUNTY CLERK ELECTED 1.00 1.00 1.00 1.00 1.00
DEPUTY COUNTY CLERK 990-C 1.00 1.00 1.00 1.00 1.00
ACCOUNT CLERK 990-C 1.00 1.00 1.00 1.00 1.00
OFFICE ASSOCIATE 990-C 1.00 0.50 0.00 0.00 0.00

DEPARTMENT TOTALS 4.00 3.50 3.00 3.00 3.00
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TREASURER’S OFFICE 
 

ACTIVITIES 
 
The County Treasurer is responsible for receipting and disbursing all county funds and 
recording all transactions in a timely manner.  The treasurer provides banking services and 
maintains banking accounts while accepting funds from all departments within the county 
and from the public.  All funds are accounted for on a daily basis and a monthly proof of 
cash is done to confirm accuracy of consolidated accounting procedures. 
 
The Treasurer administers all property tax laws, collects property taxes, and completes the 
annual tax settlement with each of the county’s municipalities and with the State of 
Wisconsin Department of Revenue.  State statutes assign the Treasurer responsibility of 
administering many statewide programs such as the Lottery Credit and Gaming Credit, 
Unclaimed Funds, and the Tax Deed or In Rem process to take ownership of severely tax 
delinquent properties on behalf of the county.   
 
Investing all available county funds is another responsibility of the Treasurer, as well as 
selecting investments that maintain the security of county funds while achieving maximum 
returns within the guidelines set by the County Board, state statutes, and the county’s 
investment policy. 
 

GOALS AND OBJECTIVES 
 

• Continue the process to improve and refine the office’s computer functions. 
• Constantly study and monitor county investments and banking functions to achieve 

maximum efficiency and return. 
• Look at ways to provide an even higher level of customer service to the citizens of 

Kenosha County. 
• Make preservation of principal the top priority when selecting investments for county 

funds. 
• Work with state legislators on tax related issues to assure resolutions in the best interest 

of Kenosha County. 
• Work with the Wisconsin Department of Revenue to assure implementation of the 

most effective and efficient methods of administering state prescribed programs. 
• Improve office functions to provide excellence in customer service to both internal and 

external customers. 
 



 

TREASURER
  
DIVISION  CLASS

POSITION TITLE TYPE 2001 2002 2003 2004 2005

 
COUNTY TREASURER ELECTED 1.00 1.00 1.00 1.00 1.00
DEPUTY COUNTY TREASURER 990-C 1.00 1.00 1.00 1.00 1.00
ACCOUNTING SPECIALIST 990-C 1.00 1.00 1.00 1.00 1.00
ACCOUNT CLERK 990-C 2.10 2.10 2.10 1.55 1.55

 
DEPARTMENT TOTALS 5.10 5.10 5.10 4.55 4.55
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REGISTER OF DEEDS OFFICE  
 

ACTIVITIES 
 
The Office of the Register of Deeds provides courteous, responsive service to it’s 
customers and provides the official county registry for real estate records (deeds, land 
contracts, mortgages, etc), personal property records (UCC filings), and vital records 
(birth, death, marriage, and military discharges). 
 

GOALS AND OBJECTIVES 
 

• To achieve accurate, up-to-date maintenance of records. 
• To provide safe archival storage and convenient access to public records. 
• To implement statutory changes, program and procedure evaluation. 
• To provide continuous staff development opportunities in order for the staff to achieve 

personal growth, to maximize its productivity, and to succeed in handling the 
department’s expanding responsibility to the public. 

 



 

REGISTER OF DEEDS
  
DIVISION  CLASS

POSITION TITLE TYPE 2001 2002 2003 2004 2005

REGISTER OF DEEDS ELECTED 1.00 1.00 1.00 1.00 1.00
DEPUTY REGISTER OF DEEDS 990-C 1.00 1.00 1.00 1.00 1.00
SENIOR OFFICE ASSOCIATE 990-C 3.00 2.00 2.00 2.00 1.00
OFFICE ASSOCIATE 990-C 2.00 3.00 3.00 3.00 4.00

DEPARTMENT TOTALS 7.00 7.00 7.00 7.00 7.00
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ELECTED SERVICES 

 
 

ACTIVITIES 
 

The county’s elected officials have recognized a growing need for their various services by 
Kenosha County residents living in the west half of Kenosha County due to rising 
population and the increased demands of modern society.  We as elected officials worked 
collectively in the formation of a remote office conveniently located geographically while 
retaining the main departments at the county seat as required by state law.  The Kenosha 
County Center building located at Highways 45 & 50 have sufficient space to operate a 
remote site for the combined services of such elected officers with the modern technology 
existing to allow electronic transmission and communication between the remote site and 
the main offices.  The growth of utilization since 2001 has given those residents of the 
western portion of Kenosha County convenient efficient services. 
 
The elected officials also share staff assigned to this budget.  The sharing of elected 
services staff allows elected offices to utilize staff to cover staffing fluctuation and allows 
for maximum coverage during high demand periods. 
 

GOALS AND OBJECTIVES  
 

• To provide continuous efficient and quality service to our public. 
• To continually look for ways to expand services provided through technology. 
• To implement statutory changes for each of the elected offices and to update programs 

and procedures as necessary. 
 
  



 

ELECTED SERVICES
  
DIVISION  CLASS

POSITION TITLE TYPE 2001 2002 2003 2004 2005

DEPUTY 990-C 1.00 1.00 1.00 1.00 1.00
ACCOUNT CLERK 990-C 0.00 0.00 0.00 0.55 0.00
ELECTED OFFICIAL CLERK 990-C 0.00 0.00 0.00 0.00 0.55

DIVISION TOTAL 1.00 1.00 1.00 1.55 1.55
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